[image: image1.wmf]

[image: image1.wmf]AN EQUAL OPPORTUNITIES EMPLOYER

APPLICATION FOR EMPLOYMENT
	VACANCY INFORMATION



	What position are you applying for?
	

	Which Department?
	

	

	PERSONAL INFORMATION



	Title (Mr/Mrs/Miss/Ms)
	

	First name(s)
	

	Surname
	

	Date of Birth (optional)
	

	National Insurance Number
	

	Address
	

	Postcode
	

	Contact Numbers
	Home:

	
	Mobile:

	Email Address
	

	Nationality (optional)
	

	Ethnic Origin (optional)
	

	Next of kin details 
	Full Name (incl. Title):

Address:
Contact No:

	Relationship: (e.g. Spouse, Sibling etc.)
	

	Are there any adjustments that you require to be made in order for you to undertake your duties?
	


	EMPLOYMENT HISTORY

Starting with your most recent job, please give your employment record over the last 5 years.
Management applicants should cover their total working experience.

Your present employer will not be asked for a reference until you have given your permission.

	Name of Employer
	

	Address of Employer
	

	Reference details
	Name :
Telephone/mobile:

Email:

	Your position and Duties (brief description)
	

	Dates from and to
	

	Reason for leaving
	

	Can we contact this employer for a reference? (please circle)           Yes                 No

	

	[image: image2.wmf]Name of Employer
	

	Address of Employer
	

	Reference details
	Name :

Telephone/mobile:

Email:

	Your position and Duties (brief description)
	

	Dates from and to
	

	Reason for leaving
	

	Can we contact this employer for a reference? (please circle)           Yes                 No


	Name of Employer
	

	Address of Employer
	

	Reference details
	Name :

Telephone/mobile:

Email:

	Your position and Duties (brief description)
	

	[image: image3.wmf]Dates from and to
	

	Reason for leaving
	

	Can we contact this employer for a reference? (please circle)           Yes                 No

	

	Name of Employer
	

	Address of Employer
	

	Reference details
	Name :

Telephone/mobile:

Email:

	Your position and Duties (brief description)
	

	Dates from and to
	

	Reason for leaving
	

	Can we contact this employer for a reference? (please circle)           Yes                 No

	If you have further employment history to add, please list them at the end of this document


	EDUCATION AND TRAINING



	Name of Establishment
	

	Location of Establishment
	

	Contact name for reference (if relevant)
	

	Email address for reference (if relevant)
	

	Dates from and to
	

	Certificates/Qualifications gained 
(please give subjects and grades achieved)
	

	Can we contact this establishment for a reference? (please circle)           Yes                 No

	

	Name of Establishment
	

	Location of Establishment
	

	Contact name for reference (if relevant)
	

	Email address for reference (if relevant)
	

	Dates from and to
	

	Certificates/Qualifications gained 
(please give subjects and grades achieved)
	

	Can we contact this establishment for a reference? (please circle)           Yes                 No

	Name of Establishment
	

	Location of Establishment
	

	Contact name for reference (if relevant)
	

	Email address for reference (if relevant)
	

	Dates from and to
	

	Certificates/Qualifications gained 
(please give subjects and grades achieved)
	

	Can we contact this establishment for a reference? (please circle)           Yes                 No

	

	Name of Establishment
	

	Location of Establishment
	

	Contact name for reference (if relevant)
	

	Email address for reference (if relevant)
	

	Dates from and to
	

	Certificates/Qualifications gained 
(please give subjects and grades achieved)
	

	Can we contact this establishment for a reference? (please circle)           Yes                 No

	

	Other qualifications

(languages, skills etc – please give full details)
	

	If you have further information to add please continue at the end of this document


	PERSONAL STATEMENT

(Please include the benefits you feel you could bring to Beales Hotels and your hobbies and interests).

	



	DECLARATION



	I declare that the information I have given on this form is to the best of my knowledge complete and correct.

I understand that an offer of employment is subject to my application details proving correct, my reference proving satisfactory to the Company, the production of an original document as required by the Asylum & Immigration Act 1996 and my health declaration proving acceptable.

I consent to this information being held on file under the terms of the Data Protection Act 1998.

Signed  ______________________________________ 
Date: ______________________



	FOR OFFICE USE ONLY
to be completed by Beales Hotels Interviewer



	Interviewer
	

	Date
	

	Place
	

	Overall Impressions
	

	Position Offered
	

	Commencing
	

	Remuneration 
	£

	Live In/Out
	

	Permission to work PROOF ATTACHED
(attach copy taken from original document)
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